Audio-Visual 


Robinson, Charles — “Audio-Visual Teach- 
ing Aids” (a monthly feature), Oct., 
1962 - May, 1963. 


Automation 


Buchen, Harvey A. — “Office Automation 
— More How, Enough Why!”, 262. 


Chapin, Ned — “The Computer Aids in 
Teaching Data Processing”, 153. 


Haga, Enoch J. — “Understanding Auto- 


mation” (a monthly feature), Oct., 1962 
- May, 1963. 
Wadsworth, William E. — “Private Busi- 


- Schools Lead in ADP Education”, 

160. 

Waltz, Loren E. — “Understanding and 
Preparing for the New Information 
Technology Career”, 326. 


Bookkeeping and Accounting 


Cunfer, Edwin W. — “Using the Practice 
Set for Its Net Worth”, 142. 

Dale, Richard S$. — “Teaching Accounting 
with the Overhead Projector”, 198. 

Markell, William — “The Business Major 
and Elementary Accounting”, 63. 

Satlow, I. David — “Bookkeeping and Se- 
mantics”, 105. 

Satlow, I. David — “Current Thought on 
Teaching Bookkeeping”, 20. 

Satlow, I. David — “Help Bookkeeping 
Students See the Need for New Work”, 
321. 

Satlow, I. David — “Long-Range Planning 
in Bookkeeping”, 234. 


Curriculum 

Blackstone, Bruce I. — “The Office Worker 
and His Education”, 27. 

Eyster, Elvin S. — “It Is Not ‘Either . . 
Or... 2°”, 50. 

Eyster, Elvin S. — “Malpractice in Voca- 
tional and Technical Business Educa- 
tion”, 180. 

Foy, Fred C. — “Do College Graduates 
Know Enough About Business?”, 112. 
Howard, Gary E. — “Retail Grocery Clerk 

Training”, 19. 

Iannizzi, Elizabeth and Robinson, Charles 
— “Team Teaching — Should You At- 
tempt It?”, 274. 

Jacobson, Arnold — “Business and Econo- 
mic Education at a City (Junior) Col- 
lege in England”, 333. 

Lehman, Phyllis — ‘“Notehand-Typewrit- 
ing for College Prep Students”, 187: 
Lloyd; Betty Jane — “Womanpower — the 

Future Manpower”, 150. 
Paul S. — You Know Where 
You Stand?”, 226. 

Menacker, Julius—*Team Teaching, Social 
Studies and Business”, 103. 

Perry, Enos C. — “Looking Ahead in Busi- 
ness Education”, 329. 

Shultz, John S. — “Teach Work aecabe- 
ment!”, 12. 

Tonne, Herbert A. — “Educating the Col- 
leve Man for Merchandising”, 228. 

Tonre, Herbert A. — “Vocational Retrain- 
ing”, 52. 

Wood, Merle W. and Espegren, Robert G. 

— “Data Processing Instruction in Sec- 

ondary Schools”, 184. 
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Economics 


“The Content of GNP”, 193. 

Lomax, Paul S. — “Economic Education is 
Your Responsibility”, 92. 

Marshall, Robert H. — “Gold: A Problem 
iy a Challenge for the United States”, 

Punke, Harold H. — “Dignity of Labor in 
American Society”, 281. 

Tonne, Herbert A. — “GNP in the Class- 
room”, 272. 


General Business 


“Karaim, William J. — * ‘Jury Duty’ Pro- 


motes Learning in Business Law”, 243. 

Kleindl, James N. — “Interest in Invest- 
ments ‘Year Round’ ”, 320. 

Price, Ray G. and Clark, Marvin A. — 
“Are Economic Understandings Devel- 
oped Through General Business?”, 58. 

Simon, Sidney L. — “The Law of Sales, 
Commercial Code versus Sales Act”, 65. 


Guidance - 

Collins, L. M. — “Does Your Teaching 
Open Doors?”, 230. 

Dame, J. Frank — “Guidance in Business 
Education”, 232. 

Englund, Frederick W. — “Double EE — 
Educational-Employment Program”, 283. 


Haga, Enoch J. — “Counselors: Graduate 


Students into Data Processing Jobs”, 202. 

Hart,’ Ethel — “Do We Teach Students to 
Organize?”, 350. 

Karr, Albert R. — “White Collar Cut- 
back”, 33). 

Manwaring, Jane — “Daily Quotation Be- 
comes Focal Point”, 130. 

Sister Mary Corine — “The Role of the 
Business Education Teacher in ‘Project 
Survival’ ”, 56. 

Tonne, Herbert A. — “Trends in Business 
Occupations in the 1960’s”, 314. 


Miscellaneous 

Beckett, Alvin C. — “The Top Ten”, 270. 

‘Brown, Richard D. — “Become A Top- 
Notch Teacher”, 115. 

Fiala, R. J.—‘Reteaching Through Tests”, 

Goodson, Sylvia — “Do Your Students 
Like You?”, 241. 

Sister Mary Stephen. R. S. M. — “Project: 
To Sell Business Education”, 189. 

Van Derveer, Elizabeth T. — “Are You 
Building Well for Business Education?”, 
136. 

Walker, Mae — “Do You Know That?” 
(a monthly feature) Oct., 1962 - May, 
1963. ° 


Office Practice 

Cash, Evelyn — “The C.P.S. Exam and the 
Business Education Teacher”, 157. 

Cunningham, Gloria — “Make May Days 
‘Pay-Off? Days”, 107. 

Filmer, Harriet B. — “Training Program 
for Secretaries and the Executives They 
Serve”, 323. 


Millson, Warner L. — “Job Classification: 
Receptionist”, 218. 

Novak, Benjamin J. and Klein, Joseph — 
“An Inexpensive Filing Unit”, 86. 

Smith, Sofrona L. — “Secretarial Club 
Builds Teamwork”, 17 


Professionalization 

Douglas, Lloyd V. — “Action by Y-O-U is 
Needed Now!” (Editorial), 6. 

Gaffga, Ruth H. — “The New Super- 
visor”, 109. 

Leith, Harold — “What Makes a Good 
Business Teacher?”, 191. 

Petersen, Kathryn — “You the Student 
Teacher”, 100. 

Tonne, Herbert A. — “In Fairness to the 
Beginning Teacher”, 182. 


“ Tonne, Herbert A. — “The Use and Abuse 


of Committees”, 94. 

Van Derveer, Elizabeth T. — “The Objec- 
tive — The Dynamic Force in Teaching 
and Learning”, 312. 


Research 

Satlow, I. David — “Research for Class- 
room Teachers” (a monthly feature), 
Oct., 1962 - May, 1963. _ 

Tonne, Herbert A. — “An Answer to 
Leonard West”, 289. 

Tonne, Herbert A. — “Convention Drivel 
and Trivia”, 8. 
Tonne, Herbert A. 
search?”, 140. 
West, Leonard J. — “What Price Good 

Research?”, 287. 


— “What Price Re- 


Stenography and Transcription 

Byford, Mary June — “The Shorthand Stu- 
dent Who Can’t Spell”, 306. 

Cheney, Truman M. and Goodish, Naomi 


— “Analysis — Between Certain Vari- 
ables and Achievement in Beginning 
Shorthand”, 317. 


Jones, Ellis J. — “Change That Last Sent- 
ence to...! ”, 54. 

Jénes, Hilda M. pa Orner, Louise J. — 
:“Transcription — Challenging and Ex- 
“citing? ‘Or Dull and Routine?”, 146. 

Kane, Eleanor — “Shorthand Learning 
Time Must be Shortened”, 98. 

Pailas, Mildred — “A Technique for De- 
veloping Speed Transcription”, 279. 
Perkins, Patricia L. — “Meeting the De- 

mand for Stenographers”, -237. 

Whittle, Marie — “Ask More, Get More 

— In First-Semester Shorthand”, 15 


Typewriting 

Cleary, Joseph B. — “A Modification of the 
‘Ten-Minute Cycle’ in Typewriting”, 42. 

Del Turco, Lorraine — “Integrating Typ- 
ing With Other Skills”, 239. 

Fitch, Stanley K. — “Learning Grammar 
in Advanced Typewriting”, 61. 

Milham, George E. — “When Was Your 
Last Speed Test, Teacher?”, 174. 


Morris, Jimmie D. — “Photograph Your 
Typing Class in Color”, 96. 
Palmer, Kermit G. — “Learning Business 


Law Terms in Typing”, 285. 

Tedesco, Pauline — “Team Teaching in 
Typing”, 10. 

Ward, Arthur P. — “Automatic Tyve- 
writing Instruction”, 145. 


